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¢ Progress Portfolio for internal use
« Repository portfolio for internal use

« Best Practices portfolio for
internal/external use
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Create Your Own

Gives you student perspective

Provides reflection opportunity on your
own career

Helps you with technical questions
students may have

http://www.deanbeckman.efoliomn2.com

can
Samnt Ma

Efolio Implementation Process: Learning by Doing

Inquire/Investigate

Determine

|’ .
Implement earning Purpose

Create Your Own

Implement

Make sophomore majors aware of eFolios. Encourage
them to begin creating one

Discuss purpose/importance of portfolios of any kind

Explain difference between hard-copy portfolios and
eFolios

Make assignment/expectations clear
Allow some class time for instruction/construction

Stress importance of first page and overall
presentation/writing skills

Meet with students individually about their needs
Importance of evaluation/feedback to student
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¢ Give students opportunity to evaluate
assignment. Were there problem areas?

e Conduct formal assessment of students’
displayed work with Department
Goals/Objectives

What we found out

Writing scores averaged 20.4/25
Technology average lowest at 20/25
Overall average score 83.3/100

Women did better than men in every
category (statistically significant in 3 out of
4 categories).

Women (N = 16) overall mean score = 86
Men (N = 7) overall mean score = 77

Implications

Look for ways to improve student writing

Are men taking advantage of
extracurricular leadership opportunities?

* How can we work more technology into
the curriculum?

e Can we better assess our majors?
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Improve

* Adjust as necessary — an eFolio is a
constantly evolving process, for you and
the student

« Always look to add or subtract from
requirements

» Look to see if students are updating —
encourage them to do so

External e-folio options

» eFolio World
* License fees based on student enrollment

eFolioWorld
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« Provides technology for e-folio Minnesota

e Many pricing options; must contact for
more info.

« http://avenetefolio.com
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MC 443 — Portfolios
Worth = 100 Points Each
Due = March 12, 2008

Assignment: The portfolios used in this class are intended to help prepare you for seeking
employment upon graduation. You will prepare a binder portfolio with hard-copies of your best
work that can be taken with you to job interviews. You will also prepare an online portfolio
through the eFolioMinnesota program. Both the binder portfolio and e-folio are worth 100

points.

In addition, your electronic portfolio will be used to assess your demonstration of the four Public
Relations Major Learner Goals. This evaluation will be done independently of your portfolio
grade and does NOT factor in to your final grade for this course. The four Learner Goals are:

1) Write at a professionally acceptable level

2) Understand and put into action the PR Process
3) Utilize relevant PR technologies

4) Demonstrate critical-thinking abilities

While each student’s portfolio will be unique, there are some common characteristics you
should take strongly into consideration:

Binder portfolio should have a “Table of Contents”

Binder portfolio should be organized for easy navigation

Work displayed in binder portfolio must be accompanied by a brief description of work
for proper context

E-folio categories must match work displayed in them

Documents displayed in e-folio must be described; context given

Both portfolios should include only your best work, unless you intend to show progress
made from beginning to end of semester

Be sure to have a variety of your best work displayed, such as news stories, press
releases, position papers, brochures and materials created in your internships and/or
volunteer activities.

Both portfolios must be free of spelling and other writing errors.

You are encouraged to have a nice, professional-looking photo of yourself on the home
page of your e-folio.

Do not limit yourself to the above suggested elements. Be creative with your portfolios, but
at all times be professional and purposive.

-CONTINUED-



Here’s how you will be graded on each portfolio:

90-100 Points: Your portfolio is well organized and easy to navigate with context for each work
displayed; it is free of spelling and other writing errors; your portfolio clearly serves a purpose
and displays your best work; it is professional in every way and needs few to no changes.

80-89 Points: Your portfolio is well organized and easy to navigate with context for each work
displayed; the writing is generally very good, but may have one or more minor errors; your
portfolio displays some of your best work, but may be missing an element or more depending on
your purpose; it is professional, but does require some minor changes before it is used.

70-79 Points: Your portfolio is well organized and easy to navigate with context for each work
displayed; the writing is good, but does contain minor to major errors; the work displayed is
good, but may not entirely match the portfolio’s purpose or may not be your best work; it should
not be used until the changes are made.

60-69 Points: Your portfolio is organized, but context is not provided for each of the work
displayed; there are several minor to major writing errors; the work displayed does not match the
purpose of the portfolio; it will require a major overhaul before it can be used.

0-59 Points: Most of the suggested elements were ignored; the writing is poor with major errors;
the portfolio does not seem to serve any purpose; it will require you to start over before it can be
used.



MC 443 E-folio Rubric

Name:_

Learning Goal | Excellent Very Good Average Below Average | Unacceptable
(23-25) (20-22) (18-19) (15-17) (0-14)

Write at a
professionally
acceptable
level

Understand
and
demonstrate
PR Process

Utilize
relevant PR
technologies

Demonstrate
critical
thinking
abilities

Overall
evaluation of
portfolio




Student Name Here

Binder Portfolio
--Put your name on the Table of Contents page. That should be the first thing we see.

--Your resume is good, but could easily be shortened. Take out all high school information, both
education and jobs. That’s only necessary if you need filler material.

--You can also take out the coursework you’ve taken. Again, only necessary if you are short on
experience.

--In your Winona Area Chamber responsibilities description, you begin with the verbs
“performing” and “writing,” but then switch to “maintain” and “correspond.” Be consistent. |
would go with “Perform” and “Write.”

--On your resume under “M.C. Fitness and Sports Club,” in the “Title” portion, you have an
extra space in “manager.”

--Under “College Jobs” on your resume, isn’t there a hyphen in Hy-Vee?
--The rest of the portfolio is very good. Just clean up the resume and you should be good to go.
E-folio

--The two “a” on the home page should be “an”. | would also take out the “beyond that which
you will find on my resume.”

--On your “Education” page you should link either the phrase or the logo back to the SMU
website.

--When you click on the “Education” tab a stray subcategory appears for High School. Be sure
to get that off of there.

--In the description on the “Works Samples” page, do you mean analytical instead of analyical?

--On the “Internships” page you can delete the definition of an internship. Everyone knows what
an internship is and does. Instead, write exactly what you did as an intern at the Chamber and
why it was valuable. Also, your link to the Chamber website doesn’t work. How about a picture
or two of some of the events you’ve organized?

--On your “Coursework” page, the very first entry says “Repoting Il (instead of Reporting). You
also misspell Contemporary. The course descriptions are OK, but what you really should display
is coursework you’ve done in the classes. That’s what an employer cares about.

--In “Employment History,” you have two subcategories (Retail & Computer Technician) with
nothing in them.



--In “Publications,” your two links don’t work.
--Move Contact. Info. to the bottom, right ahead of “References.”

--Your e-folio has a lot of potential, but there’s just too much wrong with it for me to give it a
passing grade. The links absolutely must work and there are too many noticeable writing errors
that need to be corrected.



